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\ Korea District’s Guidance on
W L

Requesting Advance LQA via DAPS
Update April 2008

Per Headquarter (HQ)
All DoDDS employees will request their Advance LQAs via DAPS.
All supporting paperwork will be sent directly to HQ and a courtesy copy sent
to the Korea District HR Division to be placed into the employee’s file.

Important things to remember when you go into DAPS

» Start/End Dates: Make sure that you enter the correct starting and ending
date of your current lease.
Reason for submitting: If this is an initial request select “Initiate both LQA
and PA”. If it is a continuation of your lease select “Update Lease”
Make sure you add your dependent’s (SSN are optional)
Please copy the DAPS Advance LQA sample Employee Remarks Section
1. List the start and end date of your current lease

. Length of the lease in months not years
. State whether or not utilities are included in your rent

. It is very important that you list the size of your quarters, whether square
feet/meters or Pyong

. If utilities are not included in the rent: a) You will need to estimate the amount of
each utility (gas/electricity/etc) for one month. b) Multiply each monthly utility
estimate (gas/electricity/etc) by the 12 to get the estimate for one full year.
(Please multiply it by 12 regardless how long your lease runs!)

You will need to have a local bank account when requesting Advance LQA
for Korea as it will be too difficult transferring the money from your stateside
account.

Before you send your lease to HQ, make sure that your rental lease bears the
respective Housing Offices Stamp or Signature of Approval.

When sharing a lease - the one lease has to have both names on it and please
do NOT divide the amount and do NOT use two leases!!

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.
Please have your school secretary scan/fax your completed Advance LQA Request to the
appropriate HR Servicing Specialist at Headquarters and to our Office - Attention Robertta
Uhl

IIIIIIII-
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Advance LQA Guidelines
Regarding Advance LQA Paid in WON

6 March 2009

Please remember - When vou enter your Advance LOA amount, in WON, into
DAPs:

» DAPs will convert the WON into the current ¢ ‘
conversion rate, of the day; you are inputting
your LQA Advance request into DAPs.

» When Headquarters processes your LQA
submission in DAPS, the same conversion
daily rate of your initial submission will apply.

» Headquarters will send the second page of the
processed SF-1190 from DAPS, with the
amount in WON (not the converted rate in
dollars), to DFAS (payroll).

» DFAS (payroll) will use the conversion rate of “
the pay period they are inputting the Advance
LQA in payroll.

» It is highly recommended that you get your lease a
in dollars or you will need to save your
conversion receipt, until reconciliation, if the
WON rate was very low at the time you converted your dollars into WON and you

had out of pocket expenses to meet rental payment.
» At the time of reconciliation, you will able to request the extra out of pocket expense.

If you have, any questions please feel free to contact
Robertta Uhl at 644-5858 or Frank White at644-5860
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CoOdds O

DEPARTMENT OF DEFENSE DEPENDENTS SCHOOLS PACIFIC

DSN Telephone #: 644-5854 E-mail Robertta.uhl@pac.dodea.edu

Organization Intended Recipient/s

Amina Coleman / Chris Tinsley / Dorothy Hill
Scan/Email Coversheet DoDEA Team B Cc - Robertta Uhl / Frank White

LQA SF 1190 Request sent via DAPS for the following school =

LOCATION: DSO Seoul ES Seoul MS Seoul HS

Osan ES Osan JR/HS Taegu ES/HS Humphreys ES Joy ES

° O. OF PAGES:
Advance LQA Scan/Email Coversheet O

SENDER REMARKS:
Scanning the following SF1190 Request for:

Name of Employee:

SS#:

L] Copy of the 1% page of Old LQA Lease (If applicable)

Effective - to

[1 Loa:

Effective - to

# Months Size of Quarters/Pyong
Utilities included Yes No

Rent: Utilities:

Thanks,

Employee’s Signature

www.pac.dodea.edu
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“DoDEA: The Department of Defense Education Activity - Windows Internet Explorer

Students & Alumni  Parents & Communities Teachers & Admin Employees

CoDEA Home

About DoDEA
Education Offices
Curriculum, Standards
Curriculum Programs
Support Offices
Human Resources
Press Room

Data Center

Students & Alumni

search

™ DoDEA Jobs!

Interested in becoming a
teacher for DoDEA? ...H

Current DoDEA vacancies
(UsAdJobs.gov) ...

DoDEA News:

DoDDS-K Superintendent
Announced ...

Postzecondary Flans and
Scholarships for 2007 HS
Teachers of the Year! DoDEA's Teachers of the Year recently Seniors ...
met with Deputy Secretary of Defense Gordon England at the
Pentagon. Each of DoDEA's 14 districts chooses a teacher to
serve as the District Teacher of the Year.

Mational Distance Learning
Week ...H

Korea District

Instructions on Requesting
Advance LQA via DAPS

Log on to the www.dodea.edu/home home page
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“DoDEA: The Department of Defense Education Activity - Windows Internet Explorer

Students & Alumni  Parents & Communities Teachers & Admin Employees

DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

CoDEA Home

About DoDEA
Education Offices
Curriculum, Standards
Curriculum Programs
Support Offices
Human Resources
Press Room

Data Center

Students & Alumni [
Parents & Communities r.
Teachers & Admin e

Employees n

search

__=§ DoDEA Jobs!

Interested in becoming a
teacher for DoDEA? ...

Current DoDEA vacancies
(UsAdJobs.gov) ...

DoDEA News:

DoDDS-K Superintendent
Announced ...

Postzecondary Flans and
Scholarships for 2007 HS

Teachers of the Year! DoDEA's Teachers of the Year recently Seniors ...

met with Deputy Secretary of Defense Gordon England at the
Pentagon. Each of DoDEA's 14 districts chooses a teacher to
serve as the District Teacher of the Year.

Mational Distance Learning
Week ...H

DoDEA Teacher of the Year: Guide for Success:
Cathleen Marziali @ 20-vyear ¥: Graduation and Beyond. This
teaching weteran currenthy '8 brochure for students and
~ teaching in Maples, Italy was m—— parents can help plan for
named 2008 DoDEA Teacher of the future success in high schoaol and
YEAr. vun beyond. ... H

05: National Security | B @ What's new in Curriculum

on®EmY
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- Mews and Erammte . . |
| DoDEA Human Fesources). Mational Distance Learning
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- of the Year.
- NSPS

DoDEA Teacher of the Year: Guide for Success:
Cathleen Marziali @ 20-vyear ¥: Graduation and Beyond. This
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DoDEA | Human Resources Hegional Service Center - Windows Internet Explorer el x]

. hittp: A fwven. dode s edu//offices/hremployees/default. htm |— n

dodeo | Human Resources Regional Service Center Search

HR HOME EMPLOYMENT EMPLOYEES NSPS NEWS/EVENTS RESOURCES

employees

= | ny) -

Employeas * Employees

Employees Employees

QG Tmplyen E&’ Select Online Employee Access

dividuals with Disabilities and provides
hble accommodation for any part of the

Benefits accommaodations will be made on a case-by-case basis.

Access — .
izion= on granting reasonable

Foreign Area
Allowances

Employment Verification
Retirement Programs

Pay & Salary
Schedules

Licensure

Training

General Information
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C-O-HREABILPKB|C

dOdeO | Human Resources Regional Service Center

HR HOME

Online Err

Online Employee Access
General Information
EBIS

TOPS

DAPS

MyPay

TSP

EPD

ECP

Citrix

Select: DAPS &

DoDEA HR Home
DoDEA Horne
DoDDS Europe

DoDDS-Pacific /
F\FQQ-R: LA

EMPLOYMENT

EMPLOYEES NEWS /EVENTS RESOURCES

online employee access

== * General Information

General Information

The DoDEA Human Resources Servicing Center is continually evaluating and implernenting
new applications designed to improve customer service and enable employees to complete a
variety of actions online. Sorne of these applications will be directed by the Departrent of
Defense or the Office of Personnel Management, while others will be identified by DoDEA to
support the unique nature of transactions needed for our employees. Over time the list of
applications will change as applications are fielded and other applications are replaced, but the
goal is always to improve the way our employees are supported.

For more inforrmation on each application, you can click on any of those listed below. If you do
not need more information but want to launch the application directly, you may click on the
link to the left at any time.

Online Employee Access General Information

+EBIS * MyPay *ECP

* TOPS *» ISP * CITRIX

* DAPS = EPD = GTS

Employee Benefits Information System (EBIS)

EBIS is a secure web site that provides current civilian employees access to general and
personal benefits information, the ability to receive retirernent estimates, and enroll or make
changes electronically for health and life insurance and the Thrift Savings Plan. It provides a
flexible enrollment process that guides employees through benefit plan elections; thereby
eliminating the need to complete an enrollment form for submission to your local Human
Resources Office. The election is submitted electronically to your servicing payroll office

thershy sncirinn woir hensfite heacams affactive and nawrenll dadictione heain tirnel

&2
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= - QA QIS D-SW-EH

d@d@g DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

DAFPS Employee
Online

Mews

Create SF1190z

Edit SF1190s

Delete SF11902
Chieck Status

View SF1130z

Log ot

Hedp/S upport
Perzonnel Center
DaDEA Home Page

Employee Login

Al DoDEA employees have DAPS Online access through the employee section as long has their
information is contamed in the Employee Personnel Database (EFDN. Enter ywour S5H (wathout hyphens e
123456789, and birth date (if your barth date is Janary 1, 1970, enter 0101/1970). If you are still having
trouble accessing DAFS Online, contact the DAPS Online A dministrator at da i odedodes edu

Enter S5M: [

D' nat use hyphens) & Enteriny
E riter Birthdate: =
[rmddd ]

Log In |

our information

DaDEA Home Page

DoDEA Privacy and Security Natice

Updated 02/26/2002 by DoDEA Headquarters I T
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R R EE

OISO perasmmiror persmss anucaTIon AcTIvITY

St Ermployee
Select: Online

Create SF1190s % e
Create SF17150:

Edit SF1190=

Delete SF1130:

Check Stalus

Wiew SF11590s

Log out

Help/Support

Petsonee] Center

DolDEA Home Page

Welcome to DAPS Online ROBERTTA A UHL !

DAPS Online News Updated - August 22 2002

DOCUMENTS SUPPORTING TOSA and LOA ONLINE PROCESSING

Emplovess when submitting request for TOSA payment through the DAPS Online Program are required to
fax a copy of their lodging receipts to their servicing Headoguarters, DoDEA Program Management Team.
Alzo, when completing their reguest for STARTING, MODIFYING AND/OR ADJUSTING their LOA
through the DAPS Online Program must fax a copy of their new contract and any documentation
supporting an adjustment to thewr servicing Headguarters, DoDEA Program Management Team,

The required receipts, contracts, and supporting documentation should be faxed to the indicated fax
machines below for their geographical distncts:

Service

Teamn

Team A-D %%?695-4363 or (703)696- Isles, Bavana, Mediterranean, and Cuba

(703)696-2702 or (703)696- Pac Region Offices, Japan, Okinawa, and
26594 Eorea

%%?696_4864 arIRee Fegion Offices, Heidelberg

Fax MNumber Area Sernced

Team B

Team E

Upgrade Announcement! DAPS Online is switching from JetForm for distributing DAPS forms to
Adobe PDF files on 8/7/2002. You will have to have Adohe Acrobat Reader 4.0 or later version installed. If
you do not have Adobe Acrobat Reader installed, you can download it from Adobe.
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-2 -QRAQAETI BD-IE-E0O

dDd@G DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

'DAPS Employee
Online Select atype of allowance request.

Mews

Create SF11390s Acvance of Pay
Edit SF1190s Foreign Transfer Allowance
Living Cuaners Allowance
isien ke Fost Allowance
Check Status Faost Differential
Wiew SF1130s Separation Maintenance Allowance
Log out Temparary Cuaners Subsistence Allowance

Help/Suppart

Peszonnel Center

DoDEA Home Page

& Living Quarters Allowance (LQA)

DoDEA Home Page
Updated 02/26/2002 by DoDEA Headguarters 1T

DoDEA Prvacy and Security Notice
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= - AAEEIDSE-E

C:IOCEO DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

Crea’r allowance request.

[Name | UHL ROBERTTA A
ISSN

[Nofification Email Address Your email address will be (firstname.lastname@pac.dodea.edu)

|AgencyfCrganization | DoDEA

|Position ||Hum an Resources Specialist

EF’et},-' Flan

|Address Enter your

[Current Post 'DODDS-PACIFIC. PERSONNEL DIV
E_F’re'uiuus Post ||
Date of Arival (MMDDAYYYY) (I
LQA  Start Date (MMDDNYYY) II_
Start Date (MM/DD/ YY) ||—
: i

R TR R Y
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$-5 QNN VHTI D SW- =0
. T

Current Post. KILLUNES

- > For Initiating both LQA and PA: The Start Date will
%Preuinua Fost be the first date you will occupy your permanent
quarters. The Start Date is the day after your

[ : [
|Date of Arrival (MM/DD/ YY) i Stop/Terminate TQSA.

EStaﬂ Date (MMDDNYYY) Eugﬂ 1/2003 > End Date is the date your contract expires or the

i i date you move out of permanent quarters.

|[End Date (MDD, EDQ 10/2005 \

! ( VOD/YY'YY) 10/ > If you are updating/renewing your LQA lease:

! _ ) . Make sure that there are no gaps or overlaps in days
i“ Local Hire: Date of Arrival at position / Reason for presense between End Date and Start Date of your new and old

|[Reason for submitting | ;] |

leases.

[Dependent Informatic i iched permanent residence quarers — = -
Change in residence quarters
Change in maritial or dependents status
_|Change in utiliies
Initiate both LOA and PA
Terminate LOA

L ‘

» Make sure that you list all of your dependents’ information

» Dependents’ information will automatically populate on future submissions
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; DoDEA: DAPS Online - Microsoft Internet Explorer

File Edt View Favorites Tools Help

wBack - =& - ) [F] 4| Qsearch [SjFavorkes Piveda P | Zh- S W - 5 [
Address I»E] https:ffhg-w4, odedodea. edufdaps/mod_request. cfmrRequest_ID=215663917-2002162220348dMode=Edit
[ € Yes [

& Mo

Sign Transportation Agreement

Employee Femarks

Requesting QA or Advance LQA Effective 11 Sep 03 — 10 Sep 05 State how many months - 24 Months
Size (state if not in feet or meters) 5S4 Pyong / State if utilities are included or not included in the rent
Requesting Stop/Terminate LQA Effective Date 10 Sep 05

Living Quarters Allowance (Regular)
Date Occupied (MDD
Type of Quaners

II] 9/11,/2003 i

Fumished Status
Leased/Owned
Rooms

Size

Percentage Shared

if employee shares quarters, give the name of the person(s) with whom hefshe is
isharinn with ermnlovdinn firmfananme

4| |
€] Done [ 15 [ ntemet

quﬂ:l I e 2 E || @vao.. | Ernboxl 7045 ...|[€1DoDE... B DGs @RI susam
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2} DoDEA: DAPS Online - Microsoft Internek Explorer

Fie Edt View Favorkes Tools Help

Bk - = - @ [3) 3| Qisearch (ijFavorkes Preds P |EA- I B - EH O

Address iﬂ https: ifhg-w4.odedodea, edufdapsfmod_request . cfm?Request_ID=215663917-2002 16222034&Mode=Edit
St Ltk Ml e r.\‘.’és.. isittrb ety e

& No

'Sign Transportation Agreement

Employee Remarks

=

Living Quarters Allowance (Regular)
Date Occupied (MM/DD/AYYYY) [aa/1172003
.Type of Quarters .

:Fu rished Status
Leased/Owned

Rooms

Size

Fercentage Shared

If emploves shares quaners, give the name of the person(s) with whom hefshe is
sharinn with amolosdann firmfanenr:

4| ' |
] Done [ | |5 e mnternet
#Mstart| | 11 & 2 | @micro... | Elimbox...| @]m..“@nunh R O8N R T sasam
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<3 DoDEA: DAPS Online - Microsoft Internet Explorer
Fil= Edit View Favorites Tools Heb

EBack » = ~ @ (2] A | Qsearch [EjFavorites FMeda P |- S W - H O
Address [@] https:{fha-w4.odedodea.edujdapsjmod_request cfm?Request_ID=215663917-2002162220348Mode=Edit

C Yes
* Mo

Sign Transportation Agreement

Employee Remarks

Living Quarters Allowance (Regqular)

|Date Occupied (MMDDAY YY) =W

|Type of Quaners E Rented x|

Fumnished Status [Unfumished =}
|Leased/Owned I ~|

Rooms

Goy, Owned or Leased ]
|Size Privately Leased P Select as
Personally Owned appropriate

-F'ercenlnge Shared 0

If emplovee shares quarters, give the name of the person(s) with whom hefshe is
sharinn with emnlosann firmfanenme

< ' |
€] Done [T |8 [ meernet
Bstart|| | () & & & || @micro... | Binbox...| Eloaps ...|[€pove... REUI OO=NOB I susam

C:\Documents and Settings\chad.jimison.PACDSDODEA\Local Settings\Temporary Internet Files\OLK3D5\2008 - Korea District Advance LQA Guidance and Request Packet.doc




2} DoDEA: DAPS Online - Microsoft Internet Explorer
File Edit View Favorites Tools Help

Address |&] https:/fhq-w4.odedodea edu/dapsimod_request.cfm7Request_IDm215663917-2002162220348ModemEdit

Living Quarters Allowance (Regular)

Date Occupied (MM/DDAYYY) [oan 172003
[Type of Cluarters | Rented j

|Furnish ed Status nfurnished 'I

| Privately Leased ll

If the landlord gives your house/apartment size in Pyong enter that amount in v ¢ Enter number of rooms

the remark section above. If in Square Feet/Meters enter in the block
brovided &

Square Feet
Square Metars

If erployee shares quarters, give the name of the person(s) with whom he/she is
shanng with employing firmfagency.

If employee rents quarters from another U, S, Government employee, give name of
that employves and hisfher agency.

if employee lets or sublets a portion of hisfher owned or leased quarters:

Al | i
T L[S e mkemet
Hstert| | 1) @ 2 {5 || @racro... | Blinbox...| Ejoaes ..|[&podE... RUL QOO B s34 am
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n DoDEA: DAPS Online - Microsoft Internet Explorer
Fil= Edit ‘iew Favorites Tools Help
GoBack » = - (D (1] | Disearch [ajFavorites FHMedia | 55 Sh W - = [

Address aj https:fihg=we, odedodes, edufdapsimod_request.cfmiRequest_IDw=2 1566391 7-2002 1 62220348Mode=Edit

Size [000 B
[F’arca ntage Shared . |i[l .

It employees shares guarers, give the name of the person(s) with whom he/she is <#'You must complete if you share quarters
sharing with emploving firmfagency. and expenses with your spouse or another
person.

If emploves rents quarters from another U, S, Govermment employee, give name of
that employvee and his/her agency.

|H employees lets or sublets a portion of hisfher owned or leased guarers:

[Nume of sublessee and employing firmfagency |l

[
[Amcrunt received from sublesses ||Ef.EIEI

|Ams::unt deducted from expenses claimed under block 16 EEI.DD

Dete of let or sublet (MM/DD/YYY) I

IFor Persqnally Crhwned Cuarters (PO [Official Use Only]

[Data of ariginal purchase (MDD ) ||

Iéxchange rate attime of purchase i iiD.DDDDDDDDDD

||Ynar:: alreachs claimead for rent ondinn of 1 O& |i|'| | _lll
3

[ [ B @
5 [ || @mero... | inbox...| Goaes ..|[&)0opE... RYGOOWAOB T ooeam

C:\Documents and Settings\chad.jimison.PACDSDODEA\Local Settings\Temporary Internet Files\OLK3D5\2008 - Korea District Advance LQA Guidance and Request Packet.doc




=} DoDEA: DAPS Online - Microsoft Internet Explorer

File Edit ‘ew Favorites Tools Help

;a';guk-._v_ - - Q@ A :;‘ji @se;m [SiFavorites  Einedia P | - OB - 15 [

Address I-E} https: ffhag-w4.odedodes. edujdaps/mod_request.cfm?Request_ID=215663917-2002 1 62220348Mode=Edit

|Pnrym ent Method Information

* Electronic
" Mail Check

Financial Instituion Name List your bank’s name
Financial Institution Addreszs Make sure bank’s address is correct

|Hnuting Murmber

Payment Method

Account Type

|Acccnunt Murmber

Mailing Address (if payment by check)

» Once you have completed all the above information PRINT a copy for
your file and one for your school secretary

Submit | Seve | Delete |  Workshee

> Then Click on WORKSHEET

| of

] ] 0 ke
R QOO BT sdoam
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Ck)cjec:] DEFARTMENT OF DEFENSE EDUCATION ACTIVITY

DAPS Employee
Online The following are required fields:
MNewes START DATE,

Creste SF11590s =an NATE,

Edit SF1190s LQA  START DATE.
Delste SF1190s Press the back arrow in vour browser enter this information

Check Status

Yiew 5F1190s » This screen will pop-up if you have not entered all required

Log ot fields
Hedp/Suppoat

Pisarriol ot »Click on the arrow key at the top left hand corner of the screen
DoDEA Home Page as this will take you back to your SF1190 so that you may enter

in the required dates
DoDEA Home Page Do
Updated 02/26/2002 by DoDEA Headguartess | T
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deec:' DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

DAPS Employee
Online

Mews

Create SF1190z
Edit SF1190z
Delete SF1190z
Check Status

Wiew SF1190s

Log out
Help/Suppart
Personnel Centes
DoDEA Home Page

Living Quarters Allowance Worksheet

There is no RATE information for the dates (09/11/2003 - 09/10/2005)

Continue — Ignore the above remark

LOA Worksheet Expenditures |

Start Diate

IEIEI;’H;"ZI]EIE

End Date

IEIE;"J 0/2005

LA, Mesimurm

Currency Conversion Rate

Jo.0oo0000000

Expenses

" Estimated
= Actual

Cluaners Group

Description

{=)] Rent, if leased: or 10% of original

o2
@ 3
4
|US. Dollars

purchase price, if owned (Claim limit; 10
vears)

{soloo

() Garage rental (notto exceed 25%% of
rnesdmum LCLa)

{0.00

(c) Fumniture rental (not to exceed 252 of

raedmum LCLA)
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and is condition of obtaining lease. Mustbe

paid by lessee to landlord - not agent.

(h) Aparment/condominium fees (Excluding
single family dwelling and POO)

(i) Interest on a loan from Amencan institution
to finance "key money” paid to landlord,

() Appreciation fee paid directhy to landlord.
hMust appear on lease or rental agreement.

(k) Heat- gas, fusl

i) Electricity
() Other heat, fuel (Specify)

(n) Water

(o) Garbage Collection

Total Expenses claimed for this period
(100%:):

LQA Advance | Advance i
Begin Date I!ZIE.-"'I 1/2003 |
End Date [09/1072005 I

j

% 1S Dollars

Curren
i C Foreign Currency

Advance Amaunt [80.00

Submit | Save | Delete | SF1190 | Reset |
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mdeﬂ DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

DAPS Employee
Online

Mews

Create SF1190: » The “Changes saved!” means you have successfully completed and submitted

Edit SF1190s your SF 1190 on- ]me
Delete SF1190s
Check Status

Empl-:ya ez when 5uhm11h.ng rsquest. fior TQSA payment t.hruugh I‘he DAPE Online Program are required to
don e receipts to their servicing Headgquarters, DoDE& Program Mansgement Team.

& Click on Check Status their request for STARTING, MODIFYING AND/COR ADIUSTING their LQA

& Program must fax a copy of their new contract and any documentation

justment to their servicing Headguarters, DoDEA Frogram hanagesment Team.

Hew/Sipit The required receipts, contracts, and supporting documentation should be faxed to the indicated fax
Perzonnel Center machines below for their geographical districts:

DoDEA Home Page Service

Fax Humber

(703)696-4863 or (703)696-
4356
(703)696-2702 or (703)696-
2694
(703)696-4864 or (703)696-
4856

Team

Team A-D

Team B

Team E

Area Serviced

Isles, Bavana, Mediterranean, and Cuba

Pac Region Offices, Japan, Okmnawa, and
Eorea

Eur Eegion Offices, Heidelberg

Upgrade Announcement! DAPS Online is switching from JeitForm for distributing DAPS forms to
Adobe PDF files on 8/7/2002. You will have to have Adobe Acrobat Reader 4.0 or later version installed. If
you do not have Adobe Acrobat Reader installed, vou can download it firom Adobe,
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(j@deg DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

DAPS Employee
Online

Mews

Create SF1130s
Edit SF1190s
Delete SF1190s
Check Status
View SF1190s

List Forms to Status

“ou can onky view orders that heve been marked as "Completed’

’l-.inhINum& [g:gtﬂm ’TWB fi._lpdutﬂd
_ UHLROBERTTAAIKILLINES|LOA |08/18/2003 @ 23.00/SUBMITTED
Becords: 1

<& Log out of DFAS
after you checked

DaDEA Home Page

status.

DoDEA Privacy and Security Mobice

Updated 02/26/2002 by DoDEA Headquaters IT

» Check status each time you submit your SF 1190 via DAPS.

> Your SF 1190 was not transmitted if it does not appear in the “List Forms
to Status” blocks above with either DRAFT or SUBMITTED.

> Go to Edit SF 1190s if it is listed in Draft Status and submit.
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